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Ra soat, kiem tra van ban quy dinh ve to chirc va quan ly cua truxmg
nam hoc 2017-2018

Can cu Nghj djnh 49/2018/ND-CP ngay 30/3/2018 cua Chinh phu Quy djnh ve kiem
dinh chat lugng giao due nghe nghiep;

Can cu Thong tu 15/2017/TT-BLDTBXH ngay 08/6/2017 cua Bo Lao dong - Thuong
binh va Xa hoi Quy dinh tieu chi, tieu chuan kiem dinh chat luong giao due nghe nghiep:

Truang Cao dang Cong nghe Thu Due ban hanh ke hoach kiem tra, ra soat van ban

quy dinh ve to chuc va quan ly, noi dung cu the nhu sau:
1. Muc dich va yeu cau:

- Kiem tra ra soat van ban nham phat hien nhung quy dinh, noi dung trai phap luat,
mau thuan, chong cheo, het hieu lire va khong con phu hop de kip thai bai bo, thay the, sua
doi, bo sung, ban hanh van ban mai dam bao tinh hop phap, thong nhat, dong bo va phu hop
vai tinh hinh phat trien cua nha truong thai diem hien tai.

- Phat hien, phan tich nhung van de con ton tai trong viec soan thao, ban hanh, cong
bo, luu tru,...van ban thuoc tung lTnh vuc hoat dong cua tung dan vi. Tu do rut kinh nghiem
va pho bien rong rai de gop phan hoan thien cong tac xay dung va ban hanh van ban mang
tinh quy pham cua toan truong.

- Viec kiem tra, ra soat van ban phai dugc tien hanh khach quan, toan dien, kip thai,
tuan thu trinh tu, thu tuc theo dung quy dinh.

2. Pham vi va doi tirong ra soat:

Van ban mang tinh quy pham quy djnh ve to chuc va quan ly cua truang do dan vi
tham muu lanh dao nha truang ban hanh dang co hieu lire ap dung.

3. Noi dung ra soat:

a- Co so phap ly ban hanh van ban.

b- Tham quyen ban hanh.

c- Sir phu hop ve ca sa phap ly va noi dung van ban dugc ra soat.
d- The thuc va ky thuat trinh bay van ban.
e- Nhung llnh vuc hoat dong cua truang nhung chua co van ban dieu hanh.
4. Quy trinh ra soat van ban mang tinh quy pham:

Buoc 1. Don vi tu tap hop, phan loai van ban:

- Van ban mang tinh quy pham do dan vj tham muu lanh dao nha truang ban hanh
dang co hieu luc ap dung trong nam hoc 2017-2018.

Budc 2. Don vj kiem tra, ra soat van ban.

* Noi dung tu kiem tra:

- Can cir phap ly de ban hanh, tham quyen ban hanh;
- Kiem tra cac dieu khoan cu the dirge trich dan trong noi dung van ban, khong mau

thuan, chong cheo vai cac van ban khac.



- The thiic va ky thuat trinh bay, ban hanh van ban.
- Kiem tra nhung llnh vuc da co van ban huang dan thuc hien tu ca quan quan ly cap

tren va da co sir chi dao cua lanh dao nha truang nhung dan vi chua trien khai thirc hien va

neu nguyen nhan, giai phap.

- Liet ke nhung vuong mac phat sinh trong qua trinh ap dung (neu co).
* Lap danh muc van ban da kiem tra, phan loai va sap xep nhu sau:
- Van ban quy pham phu hgp quy dinh phap luat.
- Van ban quy pham vien dan ca sa phap ly da het hieu lire, co noi dung mau thuan

chong cheo vai cac van ban khac, sai tham quyen ban hanh.

- Van ban vi pham ve the thuc soan thao, ban hanh van ban.
- Van ban khi ap dung phat sinh nhung vuong mac: liet ke cu the nhung tra ngai va de

xuat huang xu ly.
- Thong ke nhung llnh vuc da co van ban dieu hanh can sua doi, bo sung hoac chua co

van ban dieu hanh can ban hanh mai va neu nguyen nhan, giai phap.
Buac 3. Lap bao cao va kien nghj sau khi tu ra soat van ban.
- Dan vi thuc hien phieu kiem tra theo mau 01 va 02, co y kien nhan xet, kien nghj,

de xuat cua Truang dan vi sau khi tu ra soat.

- Nop ve Phong Thanh tra - Phap che cac loai ho sa: Phieu kiem tra cua dan vi (bang
van ban kern file word) va cac van ban quy djnh ve to chuc va quan ly cua truong (bang van
ban hoac scan van ban) sau khi don vi thuc hien tu kiem tra, ra soat.

Buac 4: Thuc hien kiem tra, ra soat van ban

a- Doan kiem tra can cu vao phieu tu kiem tra ra soat va cac van ban kem theo de
thuc hien kiem tra cac van ban quy djnh cua cac don vi. Trong truong hop can thiet. Doan
ki6m tra co the mai dai dien CBQL dan vi de trao doi them ve noi dung ra soat.

b- Doan kiem tra chuyen ket qua ra soat ve cac don vi co lien quan de xem xet va co y

kien phan hoi ve ket qua kiem tra (neu co).
c- Tren ca sa y kien phan hoi cua cac dan vi, Phong Thanh tra - Phap che tong hop va

bao cao ket qua kiem tra, ra soat van ban, tham muu Hieu truong chi dao cac giai phap khac
phuc trong truong hop can thiet.

5. Tien do thuc hien:

- Buac 1, 2, 3: Dan vi thuc hien tu kiem tra, ra soat van ban tu ngay 18/8/2018 den

het ngay 31/8/2018.
- Buac 4: Can cu vao Phieu kiem tra, ra soat va cac van ban cua don vi, Doan kiem tra

thuc hien kiem tra theo thai gian va dia diem da sap xep.

6. To chiTC thuc hien:

6.1. Thanh phan Doan kiem tra:
Phong Thanh tra - Phap che de xuat nhan sir tham gia Doan kiem tra:

1) 6ng Nguyen Xuan Toan
2) Ong Huynh Thien Vu

3) Ba Nguyen Thuy Chau

4) Ba Ly Kim Hong

Pho hieu truang

TP. Thanh tra - Phap che

TP. Hanh chinh - Tong hop

NV P. Thanh tra - Phap che

5) 01 can bo phu trach the thuc van ban cua P.HCTH

Truong doan

Pho doan

Thanh vien

Thu ky doan

thanh vien
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6.2. Trach nhiem cua cac don vi:

a- Phong Thanh tra - Phap che.

- Du* thao, trinh lanh dao phe duyet ke hoach.
- Theo doi, trien khai viec thuc hien ke hoach.

- Tham gia Doan kiem tra. co y kien dong gop tren bao cao ra soat cua cac don vi.
- Tong hop tinh hinh, bao cao de xu&t vai Hieu truang huang xu ly, khac phuc de hoan

thien cong tac soan thao, ban hanh van ban.

b- Phong Hanh chinh - Tong hop.

- Chju trach nhiem ph6i hgp kiem tra the thuc van ban.
- Phoi hgp cu nhan sir tham gia doan kiem tra van ban.

c- Phong To chuc Nhan su.

-Tham muu Hieu truang ban hanh QuySt djnh thanh lap Doan kiem tra, ra soat van

ban.

d- Phong Tai chinh Ke toan.

Ho trg cac thu tuc thanh toan theo de nghi.

e- Cac Phong/ Khoa/ Trung tarn.

Tu ra soat cac van ban cua don vi va thuc hien bao cao theo tien do chung.

7. Du* tru kinh phi: (theo hang du trii kinh phi dinh kern).

Tren day la Ke hoach kiem tra, ra soat van ban quy djnh ve to chuc va quan ly cu
truong Cao d&ng Cong nghe Thu Due, yeu cau cac ca nhan va don vi trien khai thuc hien
nghiem tuc cac noi dung cua ke hoach nay.

Trong qua trinh trien khai, neu phat sinh vuong mac de nghi cac don vi lien he true;.
tiep vai Phong Thanh tra - Phap che de xem xet, xu ly. jf
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Nguyen Thj Ly
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Noi nhan:

- Phong/Khoa/Trung tam;

- Liru: HC, TT.

TP. TAI CHINH KE TOAN TP. THANH TRA - PHAP CHE
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Cao Phuoc Kien Huynh Thien Vu


